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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

ü 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

ü 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: E48
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: David Mraz
	SUPERVISOR'S CLASS: Principal Engineer, Water Resources
	personnel analyst: SCM
	personnel date: 12/13/11
	PERCENT OF TIME: 35%
	activity: POSITION SUMMARYUnder general direction of the FloodSAFE Environmental Stewardship and Statewide Resources Office (FESSRO) Chief, as a specialist, the incumbent manages all aspects of funding and accountability for multiple program budgets necessary to develop and implement ecosystem and flood management projects in the Sacramento-San Joaquin Valley; bond accountability and reporting activities; assure accurate and timely payment for contracts, studies, projects, and staff support.  Direct staff in planning and managing the budgets associated with the work of the Office. ESSENTIAL FUNCTIONSThis position requires expert knowledge of the State budget process, bond accountability laws, the DWR payment processes, in addition to the engineering planning processes associated with large scale flood management projects.  Incumbent must work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.  Incumbent is responsible for leading organizing, monitoring and evaluating activities associated with funding and accountability for multiple programs within FESSRO.  Specific duties are as follows:Organize staff to complete necessary planning and managing to fund and provide cash flow, bond accountability, management, and reporting for multiple highly technical projects and programs in FESSRO.  Assist staff and manage the contributions of engineers throughout the Department to assure bond expenditures are developed, monitored, to comply with Executive Order, bond law, and Department requirements for proper accountability of the highly technical project planning, geotechnical reports, surveys, engineering analyses, design, and construction.  In addition, incumbent will report to legislature and Department of Finance on status of funding and projects to implement aspects of FloodSAFE, BDCP, the Central Valley Flood Protection Plan, the Delta Levees Program, the West Delta Program, the Fish Passage Program and others.  
	classification: Supervising Engineer, Water Resources (LT)
	appointee: Vacant
	dwr position number: 1140-3258-091
	sap personnel no: TBD
	sap position number: 50033716
	division: FESSRO/Delta Levees & Environmental Engineering
	mcr: 1
	percent2: 25%15%10%10%5%
	activity2: Manage development of products and procedures for effective implementation of bond accountability; assist FESSRO staff, engineers, and environmental scientist staff from other cooperating units with bond accountability and development of programs funding including oversight of Budget Change Proposals.  Coordinate with Delta Stewardship Council, Delta Protection Commission, BDCP and Parks and Recreation to assure accurate and timely response to legislative and DOF inquiries regarding FESSRO and other related programs.  Establish metrics and analyze data pertaining to projects, such as hydrology, flood risk reduction, geotechnical engineering, seismic risks, etc. to show program performance.  Coordinate with the the Division of Flood Management and others in the development and maintenance of the Bond Accountability database and website.Review and make recommendations on program component statements, audit summaries, status reports, and other documentation and correspondence to assure they remain consistent and in accordance with FESSRO goals, objectives, and appropriate management directives.Assist the Office Chiefs and Program Managers in developing training, managing funds, developing budgets, reviewing contracts and payments, and prepare reports to meet FESSRO goals and objectives.Provide guidance and assistance to staff on FESSRO program goals and objectives, timetables, process improvements, and work priorities.  Adjust program priorities and resources as needed.Represent DWR in meetings with local agencies, State and federal agencies, the public, and at meetings and hearings of sensitive nature.  Assist in responding to emergencies.  This may require driving on public roadways or uneven terrain.  Complete special assignments and provide resources as needed.  SPECIAL REQUIREMENTSPossession of a valid California driver’s license is required.Possession of a valid certificate registration as a civil engineer by the California State Board of Registration for Professional Engineers.FINANCIAL DISCLOSUREThis position is listed in the Department's Conflict of Interest Code and requires financial disclosure.
	percent 3: 
	activity3: OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: David Mraz
	employee name: 


